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August, 2020                                                                      
Dear County Council Presidents, Unit Presidents and FCE Members,
     The KAFCE Board and I are pleased to present the complete 2021 FCE Tool Kit.  It is our desire that this packet be a friendly, helpful companion as each FCE Unit, County Council, and Area connect with one another to continue FCE’s impactful accomplishments into 2021.  While this is quite a challenge to prepare, the Board and I ask that the County Council Presidents and the FCE Units give this a thorough reading and study. 

     The County Council Presidents are the important key to being connected to the membership on the grass roots level.  Most of the pages in this packet are to be copied and distributed.  The pages may be sent by mail, email, or hand delivered.  Just as I am distributing this packet to each County Council President, they in turn will be distributing a packet to each FCE Unit and Independent Member of their county. 

If there are unforeseen difficulties to the distribution of the 2021 FCE Tool Kit on any level, all FCE members, Unit Presidents, and County Council Presidents should know that alternative resources are:  The contents can be downloaded at www.kafce.org, in the August Mailing tab link, or contact KAFCE President Nancy, Area Director, County Council President, or K-State Extension Agent. 
The contents of this packet are divided into several categories:

*I.    Introductions 

          a. KAFCE Roster ~ Each FCE Unit and Independent Member needs a Roster to be able to reach anyone connected with any program that there are questions about. 
         b. 2021 Educational Program Guide ~ Those who plan 2021 lessons early can have a taste of what is available for future lessons before Fall Workshop.
*II.   Membership Form and the Dues and Contribution Form
a. Instructions for FCE Treasurers and the Dues and Contribution Report Form ~one copy to be given to each FCE Unit Treasurer and Independent Member.

~ Due to County Treasurer –by October 1, 2020.  Notice the ACWW contributions list has choices that you may choose to support.  To learn more about their goals and commitment to secure their achievements, go to the ACWW website, www.acww.org.uk.  FCE Unit Treasurer should retain one copy of each signed Membership Form and Dues and Contribution Report Form for own records. 
           b. Instructions for County Treasurers and the County Dues and Contribution Report Form
~ Due to State Treasurer by November 1, 2020.  We cannot hand-deliver to State Treasurer at State Conference in Liberal, October 5-7, because of COVID-19 cancellation.  Send to State Treasurer original signed Membership Forms, County Dues and Contribution Report Form with one check payable to KAFCE.  Retain, for County Council records, one copy of each Membership Form and County Dues and Contribution Report Form.  County Council Treasurer-Notice, the ACWW contributions list choices that you may choose to support.  To learn more about their goals and commitment to secure their achievements, go to the ACWW website, www.acww.org.uk.
c.
 2021 NAFCE/KAFCE Membership Form ~ Please, fill out completely, accurately, and legibly!  Phone numbers and email addresses are necessary!  Suggestion:  if a member does not have email, maybe there is someone else who is willing to provide technical support or provide their email address. 
The bottom section under “Please Indicate” is important—check (√) all that apply.  If you are County Council President be sure to mark it and print your e-mail on the form.

A current review of that information is very helpful for Judy Fullmer, Chairman of State Membership List/Records, to compile accurate membership lists and newsletter mailing labels. 
· FCE Unit Members:  The signed membership form and payment are due to FCE Unit Treasurer, by a date determined by each FCE.  

· FCE Unit Treasurer:  Review forms for accuracy, and legibility.  Maintain one copy of all forms. The signed membership forms, Dues and Contribution Report Form and payment are due to County Council Treasurer, by October 1, 2020.
· Independent Member with County Council:  The signed membership form, Dues and Contribution Report and payment are due to County Council Treasurer, by October 1. 
· Independent Member without County Council:  The signed membership form, Dues and Contribution Report and payment are due to State Treasurer, by November 1. 
· County Council Treasurer: Review forms for accuracy, and legibility.  Maintain one copy of all forms.  The signed membership forms, Dues and Contribution Report Form and payment are due to State Treasurer, by November 1, 2020.
*III.  Honors Section  

          A. Membership Recognition Form ~ Be alert for those members due honors for number of years in FCE.  Anyone belonging to FCE with five (5) years and increment of five (5) years of membership, needs to apply for the Member Recognition award. Forms are due to County Council President by October 1.
 B. Group Recognition (Unit) Form ~ Be alert for those charted FCE Units due honors for number of years in existence.  The years are referenced with five (5) years and increment of five (5) years as for the award.  Forms are due to County Council President by October 1. 
 C. Heart of FCE Award Guidelines/Nomination Form ~ Note:  the Kansas application “essay” can be one (1) page long.  After the Kansas winner has been chosen by the State Board, the essay will then be condensed to 100 words before it is sent to National FCE.  Application is due to the County Council at a date determined by each County.  

The county winner is due to the Area Director by October 1.  Addresses of each Area Director at the bottom of the application.
D. KAFCE Week Proclamation ~ This can be used for publicity and honoring KAFCE during the week of October 11-17, 2020.

*IV.   “Housekeeping” Details

           A. Klamath Insurance Center, Inc. ~ This is a liability insurance provided to KAFCE by NAFCE.  If any FCE is sponsoring an event or activity that involves non-FCE members, including your monthly local FCE meetings, a request for Certificate of Insurance can be obtained by filling out this form.  Tips for completing this form are included.  If there still are questions, contact the insurance company.
B. Procedure for the Death of An FCE Member ~ The president of the local FCE should notify the State President and State Treasurer about the death of a member.  The notification should include the name of the deceased member, date of death, name of FCE Unit, County, and Area.  A copy of the obituary would be appreciated. 
The State President will notify the Membership List/Records Chairman, who informs the National Treasurer, and have the KAFCE News publish a Memorial List in the March issue.

C. FCE Volunteer Hours and How to Report Them ~ This was developed by Judy Fullmer, retired State EPC Chair as guidelines for Volunteer Hours as recorded in FCE secretary’s minutes and Accomplishment Report.  
D. PUBLIC POLICY explanation on how to communicate, provided 2013 by (FCL) Family Community Leadership 

E. SCHOLARSHIPS – KAFCE, Joan Newby Grant Scholarship, and Ruth B. Sayre Scholarship are available and donations are accepted.  The KAFCE scholarship gets funding through the ‘SAVE THE INK CARTRIDGE’ which is for used cartridges and sends us a check to help with funding. 

 *V.      County Council Presidents’ Check List
              A. Copies to be made and distributed ~ The entire August Mailing is to be sent to each Unit President in your county.  Each unit is then responsible to print as many copies of any of the forms as they may need.  Use e-mail preferably (it’s free), USPS, or hand deliver.   

              B. County Council Officer’s Form ~This is so important!  To be connected, the Area Director and State President must know who the County Council officers are! 
Council Presidents: Conduct elections, complete form, send copies to Area Director and State President by December 1, and maintain one copy for county council records 
The August mailing is so difficult without this information especially phone numbers and email address!  Suggestion:  if a County Council President does not have email, have another officer/member, friend or someone’s email (indicate who is that contact) who is willing to provide technical support.  This will ensure that any and all information will be received by the County and all units and members.  
             C. Keep Your Tool Kit ~ Do not delete this 2021 August Mailing.  Keep it stored until you receive the 2022 August Mailing.  You are a resource for this document! Print it, use a three-hole punch, and keep a hard copy in a notebook as well as a digital copy.
             D. REMEMBER! ~ All Independent Members, who have a County Council, will need to be “taken care of” by their respective County Councils.  “Taken care of” means that Independent Members will receive from the County Council President, by mail, email, phone call or hand delivered, all FCE information, forms and newsletters, anything that they might need to know and to be connected to all levels of the FCE organization. 
Independent Members who do not have a County Council will be taken care of by the respective Area Director.  Connection is so vital! 
A digital copy of this August mailing will be sent to all K-State Extension Agents who have FCE Units and/or Independent Members in their counties.  They, also, can be resources for copies.
I know this is a lengthy August mailing, but if you have any questions, 

please contact me so we can get it taken care of and not put on the back burner, and never get the question resolved.  I will be waiting for your phone call. 

Blessings to you in the 2021 FCE year!
KAFCE State President, Nancy Kernick
628 South Santa Fe

Chanute 66720-2449

(620) 431-1353 / nck43@cableone.net
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